Clothes collected: Feb 7-11
Sorted: During the week
Event: Friday, February 11 6-8

Saturday, February 12 10-2 

Materials needed:

Boxes for clothes as they are collected

Letter/Flyers

Tables for clothes

Signs for different tables
Volunteers to help during the event
Bags donated by staff/parents.

Schedule for planning
______ January 25, Letters sent home explaining the event and the parameters.

______ February 2, 

______ Flyers sent home advertising the collection of clothes

______ Keep In Touch sent to parents reminding the of the clothes collection

______ February 7-11, clothes collected and sorted during lunches.  SCA will help to sort.  Other volunteers may be accepted if needed.

______ February 7, signs made for the tables (boys/girls/size/season)
______ February 7-11, calls made home to specific families inviting them to the event.  (If families indicate they will not be able to make the event, but are in need, maybe work out a way for them to come to the school and pick up the clothes during the week).

______ February 7-11 - Announcements will be made on school news show (maybe have SCA do a skit) and will be place on Blackboard.

As they are collected, clothes and shoes will be placed in boxes based on gender and size.  

During the event - clothes will be placed on tables/hung on racks and signs will be hung to identify specific sizes.  Boys clothes will be on one side of the cafeteria and girls clothes will be on the other.   
Volunteers will circulate to help ensure order is maintained.  Volunteers will be asked to help keep the tables neat and organized.  Centreville, Westfield, and Chantilly HS will be contacted about providing volunteers (possibly from Government classes, Key Club, etc).  Also, Girl Scout troops in the area will be contacted to volunteer.  Parents will be invited in through the lobby entrance and exit through the outside cafeteria entrance.  
Bags will be provided until they run out, people will also be asked to bring their own bags, or take what they can carry.  
